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addresses for correspondence and enquiries 

e-mail: jwci@sas.ac.uk  

The Editors 
Journal of the Warburg and Courtauld Institutes 
The Warburg Institute 
University of London 
Woburn Square 
London wc1h 0ab 

— Before sending your submission, please ensure  
that it complies with the specifications outlined below. 
Please note too that we need a full contact postal 
address in order to register a submission. 

submissions criteria 

Submissions should focus on new research. They may 
be sent to the Editors at any time through out the year 
and should normally be of the following kinds:  

— Articles of up to 15,000 words (the word-count to 
include footnotes)  
— shorter Notes of a miscellaneous character 
— editions or transcripts of previously unpub lished 
texts and documents (these are normally published as 
appen dices to Articles or Notes)  

Cluster submissions will be considered on a case-by-
case basis. Please address an enquiry to the Editors in 
the first instance.  

Please note:  

— Submissions must be original and not previous ly 
published or due to be published elsewhere, whether 
in greater or lesser detail or in the same or another 
language.  

— The Journal does not solicit contributions, nor  
can the Editors consider proposals for articles or 
unfinished drafts.  

— Similarly, the Editors cannot accept submissions 
which require extensive editorial input such as further 
research or rewriting, or creative input such as the 
production of print-quality diagrams. 

— Submissions should be in English. Quotations in 
other languages should normally be translated or 
summarised in the text, with a footnote giving the 
original in full. (See our Style Sheet.) 

—  Authors are reminded that the Journal is intended 
as an interdisciplinary historical forum. Papers should 
be comprehensible not only to specialists in a given 
area of expertise but also to other scholars who may 

be interested in research which touches on on their 
own, related historical field. 

—  Prospective contributors are asked to adhere to 
Journal conventions. For example, in keeping with  
our emphasis on new research, usually from primary 
sources, discussion of recent historiography should be 
confined as far as possible to the footnotes.  

—  It is preferred that submissions respect at least  
the basic principles of Journal style. Please note, for 
example, that papers published in the Journal do not 
contain bibliographies: references should be cited in 
footnotes in accordance with our Style Sheet. 

— All texts should be sent as both PDF and Word 
files; only the (anonymised) PDF file, however, will 
be sent out to peer reviewers. The text and footnotes 
should be presented in double line-spacing. Each page 
should be numbered and should bear a key word of 
the title.    

— Illustrations should be submitted as a single PDF 
file, presenting all the images together with their 
numbered captions (corresponding with Fig. numbers 
within the text). Note that the caption should include 
the provenance of the original object. 

— To facilitate our standard ‘double-blind’ review 
process, the PDF files submitted to the Editors should 
not contain information that identifies the author(s).  

— Small files may be sent by e-mail to jwci@sas.ac.uk, 
but files which contain images are often too large to be 
sent as e-mail attachments: these should be sent using 
an internet-based file transfer facility or, if necessary, 
provided on a transportable device.  

— It is always assumed that authors have retained an 
appropriate copy of their work. 

conditions of publication 

Submissions which are accepted for publication will 
need to be put fully into the Journal ’s house style. 

Where required, it is the author’s responsibility to 
provide suitable illustrations for publication (see the  
specifications below), to obtain permission to repro-
duce them and to pay any copy right fees.    

Acceptance of a contribution for publication in the 
Journal implies formal transfer of copyright including 
electronic rights in that contribution to the Warburg 
Institute for publication in the Journal or any reprint 
thereof. The Editors will, however, normally grant 
permission to an author, author’s agent or executors 
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Notes for Contributors to the Journal

for a contri bution to be reprinted elsewhere after its 
appearance in the Journal. 

Journal authors are not paid but are allocated access 
to the online edition (issn 2044-0014) hosted by 
IngentaConnectTM for the volume in which their 
contribution is included, from which PDF copies can 
be downloaded without charge.  

Authors of Articles but not of Notes or of Cluster 
component papers will receive a complimentary copy 
of the printed volume, and all authors are entitled to 
purchase copies of the issue at a reduced rate.  

Currently authors of Articles and Notes receive 12 
bound offprints free of charge and authors of Cluster 
component papers receive 6 bound offprints of the 
entire Cluster free of charge; any offprints promised  
in return for favours granted or in lieu of copyright 
fees must come out of the author’s own allowance. 
Additional offprints may be ordered at an author’s own 
expense, provided an order can be placed with our 
printers in good time; further details including prices 
will be provided shortly before publication. Please 
note, however, that the offprint allowance is likely to 
be discontinued in future: this issue is under review. 

Our Policy on Open Access Self-Archiving of articles 
accepted for publication can be found separately on 
the Journal website.  

notes on supplying illustrations for publication 

It must be stressed that only professionally produced 
images are suitable for publication in the Journal and 
that scanners, digital cameras and image-manipulation 
software cannot guarantee high quality image files  
for litho graphic printing: however great their range of 
functions, it is no substitute for the knowledge,  optical 
judgement and experience of the professional photo-
grapher. Similarly, drawings and diagrams must be 
properly produced, reflecting the function of all images 
in the Journal as integral parts of the argument. 

Images with tonal variety: 

This category describes the majority of Journal  
illustrations. We require clear, critically sharp, well-lit 
photographs with detail from shadow to highlight, 
made directly from the work to be reproduced.  

— We are able to include a limited number of colour 
images in each volume. Due to financial constraints, 
we are obliged to limit this facility to papers for which 
colour reproductions are likely to enhance compre-
hension of the subject matter.  

— The file size for an acceptable digital image is 
normally at least 1 megabyte, rising to much larger for 
complex colour images which show, e.g., paintings, 
fine drawings, folios from illuminated manuscripts, or 
texts with marginal and interlinear annotations.  

— Where images have to be obtained from archives 
or libraries it is advisable to order them in good time, 
as there is sometimes a long waiting list, particularly 

over the summer. Some image archives may specify 
pixels measure ments: a width of around 2000 pixels is 
the most suitable for a full-page reproduction. 

— Photographic prints should be clearly marked with 
their Figure numbers on the reverse, using a soft 
pencil: do not type or write heavily as the marks may 
show through when the print is subjected to bright 
light, prior to printing. Any photographic prints will 
be returned after the Journal has been published.  

Images where the original object cannot be photographed: 

Very occasionally, it may be necessary to scan a printed 
reproduction from a published book. In such cases, 
authors are asked to contact the Warburg Photographic 
Collection, who will normally scan the image directly 
from a book in the Institute’s Library, thus ensuring 
that the digital file will be of the quality we require.  

— If better copy for any illustration exists in a book  
or manuscript not available to the contributor, this 
should be noted in a full bibliographical reference.  

Line drawings done by hand, and diagrams produced using 
specialised software: 

— Line art which was generated digitally should be 
supplied as a large, high-resolution digital file. The 
dimensions should correspond with the diagram’s 
anticipated publication size (a past copy of the Journal 
will serve as a guide). Please note that desktop printers 
are unreliable for proofing fine lines, because they 
usually have a minimum dot dimension (and therefore 
a minimum line width, which can be misleading). 

— In the case of ink drawings, we prefer to work from 
the original, or a clear photograph of it printed on gloss 
finish paper, rather than a photocopy. 

Copyright for images published in the Journal: 

When requesting permission to reproduce images, it 
is worth stressing that the Journal is a purely academic, 
scholarly periodical and that authors are not paid for 
their contributions. Some copyright holders may waive 
or reduce their usual fee in this circumstance; but it 
may be necessary to request specifically that they do 
so. Note too that archives or museums which supply 
photographs will normally ask for an offprint when 
the article is published (but some, such as the British 
Library, already receive copies of each volume).  

— The following information may be required by 
copyright holders: issn 0075-4390, online issn 2044-
0014; print run 1500; the Journal is published in 
English only, but has subscribers worldwide. 

— When, exceptionally, an image has been scanned 
from a published book, it remains the contributor’s 
responsibility to negotiate reproduction permission 
with the owner of the copyright for that image. 

— Authors should be aware that when illustrations or 
diagrams are to be published by the author as Open 
Access, additional copyright clearance and associated 
payments may be required. 
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